
Request for Donation of Books 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Book Publisher's Name], 

I hope this letter finds you well. I am writing on behalf of [Your Organization], a nonprofit 

dedicated to promoting literacy and education in underserved communities. We have identified 

several underprivileged schools in our area that are in critical need of books to support their 

reading programs and enrich their students' educational experience. 

We are reaching out to ask for your generous support in donating books that will be distributed 

to these schools. Your contribution will not only help us provide much-needed resources but also 

inspire a love for reading among children who may not have access to quality literature. 

We would greatly appreciate any books you can provide, whether they be fiction, non-fiction, or 

educational materials. Every donation counts and will make a significant difference in the lives 

of these young learners. 

Thank you for considering our request. We would be happy to discuss further details and answer 

any questions you may have. We look forward to the possibility of partnering with you in this 

important cause. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


