
Request for Sponsorship 

Date: [Insert date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am reaching out to you on behalf of [Your Organization], a 

dedicated venue for performing arts located in [Location]. We are committed to showcasing local 

talent and providing a platform for the community to experience and appreciate the arts. 

We are currently planning our upcoming event, [Event Name], which will take place on [Event 

Date]. This event aims to [briefly describe the purpose of the event] and we expect an audience 

of over [expected attendance] attendees. 

We are seeking sponsorship to help make this event a success and would be honored to have 

[Recipient's Company Name] as a partner. Your support would not only assist us in covering the 

costs of [mention specific costs, like venue, marketing, etc.], but it would also provide you with 

significant exposure to our audience and the broader community. 

In return for your generous support, we would be pleased to offer [describe the benefits for the 

sponsor, e.g., logo placement, advertisements, recognition at the event]. We believe that this 

partnership can be mutually beneficial and contribute positively to both our organization and 

your company. 

We would love the opportunity to discuss this sponsorship in further detail and explore how we 

can make this collaboration a success. Please feel free to reach me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering this opportunity to support the performing arts in our community. We 

look forward to the possibility of partnering with you. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


