
Request for Food Donations for Our Annual 

Holiday Gathering 

Dear [Donor's Name], 

I hope this message finds you well. As the holiday season approaches, we at [Your 

Organization's Name] are busy preparing for our Annual Holiday Gathering, which will take 

place on [Date] at [Location]. This event is a wonderful opportunity for our community to come 

together and celebrate the spirit of giving and compassion. 

This year, we are expecting [number of attendees] people, and we aim to provide them with a 

memorable meal that warms their hearts and fills their stomachs. To make this possible, we are 

reaching out to kind-hearted individuals and organizations such as yours for support. 

We kindly ask for your assistance in donating food items for our gathering. Any contributions, 

whether it be canned goods, fresh produce, or prepared meals, would be immensely appreciated 

and will go directly to those in need. 

Your generosity will help us create a joyful holiday experience for everyone in attendance. We 

would be happy to acknowledge your support during the event and in our promotional materials. 

If you are able to help, please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. We would be grateful to receive donations by [Deadline]. 

Thank you for considering our request. Together, we can make this holiday season special for 

those in our community. 

Warm wishes, 

[Your Name] 

[Your Title]  

[Your Organization's Name]  

[Your Organization's Address]  

[Your Organization's Phone Number]  

[Your Organization's Email Address] 


