
Request for Donation: School Athletic Gear 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [School Name] to request 

your support in enhancing our athletic program. Our student-athletes are committed to excellence 

and teamwork, but our current gear is in need of upgrades to meet the demands of their training 

and competition. 

As an integral part of our community, we believe that with your generous donation, we can 

provide our teams with the necessary equipment to thrive. Specifically, we are seeking [list 

specific items needed, e.g., uniforms, shoes, equipment] to ensure our students can participate 

fully and safely in their sports. 

Your contribution would not only benefit our athletes but also inspire teamwork, discipline, and 

community spirit among our students. We would be proud to acknowledge your generous 

support in our school newsletters and at our athletic events. 

Thank you for considering our request. We would be grateful for any support you can provide. 

Please feel free to reach out to me directly at [your phone number] or [your email address] for 

further discussion. 

Warm regards, 

[Your Name] 



[Your Position] 

[School Name] 


