
Donation Request Letter for Recreational 

Facility Supplies 

Date: [Insert Date] 

[Your Name] 

[Your Position/Role] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name] to seek 

your support in enhancing our recreational facilities for the benefit of our community. 

Our organization is committed to providing a safe and engaging environment where individuals 

of all ages can participate in recreational activities. However, we are currently facing challenges 

in maintaining and upgrading our facilities. We are in need of [specific supplies or equipment 

needed, e.g., sports gear, art supplies, fitness equipment] to continue offering quality programs. 

We would be grateful if [Company Name] could consider donating [specific items or a monetary 

contribution]. Your generosity will not only help sustain our initiative but also foster a sense of 

community and well-being among our participants. 



Thank you for considering our request. We would love the opportunity to discuss this further and 

explore how we can recognize your support within our community. Please feel free to contact me 

at [your phone number] or [your email address]. 

Warm regards, 

[Your Name] 

[Your Position/Role] 

[Organization Name] 


