
Dear [Recipient's Name], 

We hope this message finds you well. My name is [Your Name], and I am writing on behalf of 

[Your Organization's Name], a non-profit organization dedicated to supporting community 

projects that enhance the quality of life in our area. 

As we prepare for our upcoming initiative, [Brief Description of Project], we are reaching out to 

local businesses to seek support. We believe that your travel agency, renowned for its 

commitment to community engagement, could play a vital role in making this project a success. 

We are kindly requesting your partnership in the form of [specific type of support, e.g., travel 

vouchers, discounts, promotional materials, etc.]. This support will directly contribute to 

[specific benefits of the project, e.g., providing transportation for volunteers, facilitating 

community events, etc.]. 

In return, we would be more than happy to acknowledge your generous support through our 

marketing campaigns, social media platforms, and event promotions, ensuring visibility for your 

business as a community leader. 

We would love the opportunity to discuss this potential partnership with you in more detail. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address]. Thank you for 

considering our request to support [Brief Description of Project]. Together, we can make a 

meaningful impact on our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Contact Information] 


