
Donation Request for Local Event 

Sponsorship 

Dear [Travel Agency Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are planning a local event, [Event Name], which will take place on 

[Event Date] at [Event Location]. This event aims to [briefly explain the purpose of the event]. 

We would like to invite [Travel Agency Name] to be a sponsor for this event. Your support 

would play a crucial role in helping us achieve our goals and provide an unforgettable experience 

for all attendees. 

In return for your sponsorship, we would be delighted to feature your agency in our promotional 

materials, including flyers, social media posts, and press releases. We believe this collaboration 

could enhance your visibility within the community and showcase your commitment to 

supporting local initiatives. 

We are seeking sponsorship in the form of [specific request, e.g., financial support, travel 

packages, promotional items]. Any contribution you can provide would be greatly appreciated. 

Thank you for considering this opportunity to collaborate with us. We would love to discuss the 

details further and explore how we can work together for the success of [Event Name]. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


