
Letter of Appeal for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you in great spirits. My name is [Your Name], and I am [Your 

Position] at [Your Organization]. We are reaching out to construction firms like yours to seek 

sponsorship for our upcoming local building initiatives aimed at improving community 

infrastructure. 

As an organization committed to enhancing our community, we are embarking on [describe the 

project briefly, e.g., "a new community center that will provide essential services and educational 

programs"]. This initiative not only serves to uplift our community but also provides significant 

visibility and partnership opportunities for sponsors like [Company Name]. 

We would be grateful for your support in making this project a success. In exchange for your 

sponsorship, we offer a variety of promotional opportunities, including [mention benefits, e.g., 

"your logo on project signage, recognition at our events, and mentions in press releases"]. 



We hope you will consider joining us as a valued sponsor and help make a positive impact in our 

community. I would be happy to discuss this opportunity further at your convenience. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Company Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


