
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you in great spirits. I am writing to you on behalf of [Library Name], an 

institution committed to enriching our community through education and literacy. We are 

currently seeking sponsorship for our upcoming educational programs aimed at [briefly describe 

the target audience and objectives, e.g., "promoting reading among children and teens"]. 

Our programs, including [list a few specific programs], will provide invaluable resources and 

experiences for participants, allowing them to engage with literature and enhance their learning. 

We believe that with your support, we can expand our reach and impact even more lives. 

We would be grateful if [Company Name] could consider sponsoring these initiatives. In return, 

we offer [mention benefits for the sponsor, e.g., "branding opportunities, promotional mentions, 

etc."]. Your support will not only benefit our library but also strengthen your community 

involvement and visibility. 



Thank you for considering our request. I would love to discuss this opportunity with you further. 

Please feel free to contact me at [your phone number] or [your email] to arrange a meeting. 

Warm regards, 

[Your Name] 

[Your Position] 

[Library Name] 


