
[Your Organization's Name] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization], a nonprofit organization dedicated to [brief description of your mission]. 

As we continue our efforts to support the health and wellbeing of our community, we are 

reaching out to seek in-kind donations to help sustain our clinics. Specifically, we are looking for 

[describe the types of donations needed, e.g., medical supplies, equipment, etc.]. Your support 

could make a significant difference for those we serve. 

In-kind contributions from organizations like yours not only enhance our capacity to provide 

essential services but also demonstrate a commitment to community welfare. We would be 

grateful for any support you can provide and are happy to discuss how we can acknowledge your 

generosity alongside your organization's mission. 

Thank you for considering this opportunity to partner with us in making a positive impact. Please 

feel free to reach out at [Your Phone Number] or [Your Email] if you have any questions or 

would like to discuss this further. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Phone Number] 

[Your Organization's Website] 


