
Donation Request Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization's Name], a 

non-profit organization dedicated to providing technology access and education to 

underprivileged youth in our community. 

In today's digital age, access to technology is essential for educational success and future 

opportunities. Unfortunately, many young people in our community lack the necessary resources, 

which limits their potential and hinders their ability to thrive. 

We are currently seeking donations to acquire [specific technology items, e.g., laptops, tablets, 

software, etc.], which will enable us to offer workshops, training programs, and resources to 

these deserving youths. Your generous support can make a significant difference in their lives. 

We would be immensely grateful if you could consider making a donation to support our 

mission. Any amount, big or small, will help us reach our goal and empower the next generation. 

Thank you for considering our request. Together, we can bridge the technology gap and create a 

brighter future for our youth. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Phone Number] 

[Email Address] 


