
Donation Request for Educational 

Scholarships 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Donor's Name], 

I hope this letter finds you in great spirits. My name is [Your Name], and I am [Your Position] at 

[Your Organization]. We are dedicated to providing educational opportunities for 

underprivileged students in our community. As part of our mission, we have established a 

scholarship program that aims to assist deserving students in pursuing their higher education. 

Every year, we identify a group of talented students who demonstrate both academic excellence 

and financial need. However, our ability to support these students depends heavily on the 

generosity of individuals and organizations like yours. We are currently seeking donations to 

help fund our scholarship program for the upcoming academic year. 

Your contribution will directly impact the lives of these students, enabling them to achieve their 

educational goals and contribute positively to our society. We would be grateful if you could 

consider making a donation to support our scholarship fund. No amount is too small, and every 

contribution will make a significant difference. 

Thank you for considering this opportunity to support education in our community. I would be 

happy to discuss our program further or answer any questions you may have. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


