
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We are currently seeking potential partners for a sponsorship opportunity that 

aligns with our ongoing commitment to [specific cause or event]. 

We believe that your retail outlet, [Recipient Company], would be an ideal partner in this 

endeavor. Our initiative, [Brief Description of Event or Cause], aims to [briefly explain goals 

and how it benefits the community or your audience]. Your support as a sponsor would not only 

enhance the event, but also provide significant visibility and engagement for your brand among 

our clientele. 

We would be thrilled to discuss this opportunity further and explore how we can work together 

to create a mutually beneficial partnership. Please let us know a suitable time for you to meet or 

speak, or feel free to reach out to me directly at [Your Phone Number] or [Your Email]. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Recipient Company] for this worthy cause. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 


