
Food Donation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], a nonprofit organization dedicated to [briefly describe your mission]. As we approach 

the upcoming season, we are reaching out to seek your support in addressing food shortages in 

our community. 

During this time of year, we often experience increased demand for food assistance due to 

[mention seasonal factors such as holidays, school closures, etc.]. Unfortunately, our current 

food supplies are insufficient to meet the needs of those we serve. 

We respectfully request your help in the form of food donations to support our efforts. 

Specifically, we are in urgent need of [list specific food items]. Your generosity would make a 

significant impact, ensuring that families in need receive essential nutrition during this 

challenging period. 

If you are able to contribute, please feel free to contact us at [Your Phone Number] or [Your 

Email Address]. We would be grateful for any support you can provide and are happy to discuss 

logistics for donation drop-off or pickup. 

Thank you for considering our request. Together, we can help alleviate hunger in our community 

and make a positive difference in the lives of many families. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Organization's Address] 



[City, State, Zip Code] 


