
Letter of Request for Financial Support 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Recipient's Address] 

Dear [Insert Recipient's Name], 

We hope this letter finds you well. We are writing on behalf of the Parent-Teacher Association 

(PTA) of [Insert School Name] to request financial support for our upcoming initiatives aimed at 

enhancing the educational experience of our students. 

This year, we have planned several projects, including [briefly describe the projects, e.g., "a new 

library program, educational field trips, and technology upgrades"]. These initiatives require 

financial assistance to ensure that all students have access to quality educational resources. 

We believe that with your support, we can make a significant impact on our students' education 

and overall development. We are seeking a contribution of [Insert Amount] to help fund these 

projects. 

We would be grateful for any support you can provide, and we are more than willing to discuss 

this further at your convenience. Thank you for considering our request, and we look forward to 

the possibility of partnering together for the betterment of our students. 

Sincerely, 

[Your Name] 

[Your Position] - PTA 

[Insert School Name] 

[Insert Contact Information] 


