
Final Notice of Payment Due 

Date: [Current Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Customer Name] 

[Customer Address] 

[City, State, Zip Code] 

Dear [Customer Name], 

This is a final notice regarding your outstanding utility payment for your account number 

[Account Number]. Our records indicate that your payment of [Amount Due] was due on [Due 

Date] and has not been received. 

Please be advised that if payment is not received by [Final Deadline Date], we will have no 

choice but to take further action, which may include disconnection of service and additional fees. 

To avoid interruption, please remit payment immediately. You can pay your bill online at 

[Payment Website] or contact us at [Customer Service Phone Number] to discuss your account. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Company Name] 

[Your Title] 

[Your Contact Information] 


