
Donation Request for School Athletic 

Programs 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. As the [Your Position] of [School Name], I am reaching out to 

seek your support for our athletic programs. 

Our school offers various sports to encourage physical fitness and teamwork among our students. 

However, funding for these programs has become increasingly challenging, and we are seeking 

donations to cover essential expenses such as equipment, uniforms, and travel costs for 

competitions. 

Your generous contribution would not only help us maintain and enhance our athletic programs 

but also inspire our student-athletes to strive for excellence in both sports and academics. Every 

donation, big or small, makes a significant difference. 

Please consider supporting our school's athletic programs. Together, we can provide our students 

with fulfilling opportunities that contribute to their personal growth and development. 

Thank you for considering our request. I would be happy to discuss this further or provide 

additional information. We hope to hear from you soon! 

Sincerely, 

[Your Name] 

[Your Position] 



[School Name] 


