
Donation Request for Local Sports 

Tournaments 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization Name] as we 

prepare for our upcoming local sports tournaments scheduled to take place on [Insert Dates]. 

These events are crucial in promoting physical fitness, teamwork, and community engagement 

among our youth. 

To make this tournament a success, we are seeking donations from local businesses and 

community members. Your generous contribution will help cover costs such as equipment, 

facilities, and refreshments for the participants. We would be grateful for any support you can 

provide. 

As a token of our appreciation, we would be pleased to recognize your business during the 

tournament and in our promotional materials, which will reach a wide audience within our 

community. 

Thank you for considering our request. We believe that together we can make a significant 

positive impact on our youth and the community. If you have any questions or would like to 

discuss this further, please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


