
Funding Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization], an organization dedicated to [briefly 

describe your organization's mission related to environmental conservation]. We are currently 

embarking on a project to [briefly describe the project, its goals, and its importance to 

environmental conservation]. 

To effectively implement this project, we are seeking funding in the amount of [Insert Amount]. 

This funding will be allocated towards [briefly outline how the funds will be used]. We believe 

that our project aligns closely with [mention any shared interests or goals with the recipient's 

organization], and your support would be invaluable in helping us achieve our objectives. 

We have outlined our project plan and budget in the attached documents for your review. We 

would be honored to further discuss this initiative and explore potential collaboration 

opportunities. 

Thank you for considering our request. We look forward to the possibility of working together to 

make a positive impact on our environment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


