
Support Solicitation Letter for Business 

Contributions 

Date: [Insert Date] 

Recipient Name: 

Recipient Title: 

Company Name: 

Company Address: 

City, State, Zip Code 

Dear [Recipient Name], 

We hope this letter finds you well. [Your Organization's Name] is reaching out to seek your 

valued support for our upcoming initiative, [Project/Event Name], which aims to [briefly 

describe the purpose of the project/event]. 

Your company has a strong reputation for community involvement, and we believe that with 

your support, we can achieve great things. We are seeking contributions in the form of [monetary 

donations, goods, services, etc.]. Every contribution makes a difference and helps us to [explain 

the impact of the contribution]. 

As a token of our appreciation, we will ensure that your company receives acknowledgment in 

our promotional materials and at the event. This is a wonderful opportunity to showcase your 

commitment to our community. 

We would love the opportunity to discuss this further and explore how we can work together. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to set up a 

meeting. 

Thank you for considering this opportunity to support [Your Organization's Name]. We look 

forward to the possibility of partnering with you to bring [Project/Event Name] to life! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


