
Dear [Benefactor's Name], 

I hope this message finds you in great spirits. My name is [Your Name], and I am [Your 

Position] at [Your Organization]. We are dedicated to [briefly describe the mission or cause of 

the organization]. 

As we strive to make a significant impact in our community and beyond, we rely on the 

generosity of supporters like you. Your previous contributions have made a remarkable 

difference, and we are reaching out to ask for your continued support. 

This year, we are aiming to [mention specific goals or projects], which will greatly enhance our 

capacity to serve those in need. However, to bring this vision to fruition, we need to raise 

[specific amount]. Your generous contribution will directly enable us to [describe how the funds 

will be used]. 

Please feel free to contact me directly at [Your Phone Number] or [Your Email Address] should 

you wish to discuss this further. Thank you for considering our request. Your support means the 

world to us and those we help. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[Contact Information] 


