Compliance Reminder

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Operational Compliance Reminder

Dear [Recipient Name],
We would like to remind you of the importance of adhering to our operational compliance
standards within the financial services sector. As part of our commitment to maintaining the
integrity of our services and meeting regulatory requirements, please take note of the following
compliance obligations:

« Ensure all transactions are documented accurately and in a timely manner.

o Adbhere to the client identification procedures outlined in our policy.

o Complete all ongoing training on compliance updates and changes.

e Report any suspicious activities immediately to the compliance department.

Please review our compliance manual for additional guidance and ensure that you are up-to-date
with all relevant protocols.

If you have any questions or require further clarification, do not hesitate to reach out.
Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



