
Volunteer Support and Funding Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are dedicated to [Briefly Describe Your Organization's Mission]. As we strive 

to make a significant impact in our community, we are reaching out to seek your support. 

We are organizing [Event/Project Name] on [Date], which aims to [Briefly Describe the Purpose 

of the Event/Project]. To successfully carry out this initiative, we would greatly appreciate your 

assistance in the form of volunteer support and financial contributions. 

Specifically, we are looking for volunteers to help with [Details of Volunteer Roles Needed] and 

financial support to cover [Explain What Funds Will Be Used For]. Your contribution will 

directly enhance our ability to [Describe Impact of Support]. 

We would be grateful if you could assist us in any way. Your support would not only benefit our 

program but also strengthen our partnership with [Recipient's Organization]. 

Thank you for considering our request. I would love the opportunity to discuss this further and 

explore ways we can collaborate. Please feel free to reach out to me at [Your Phone Number] or 

[Your Email]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[Your Phone Number] 



[Your Email] 


