
Request for Donation of Sports Equipment 

Date: [Insert Date] 

Dear [Recipient's Name or Title], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Role, e.g., a physical 

education teacher, athletic director, etc.] at [School's Name]. We are committed to providing our 

students with a well-rounded education, which includes the development of physical fitness and 

teamwork through sports. 

Unfortunately, our school is facing challenges in providing adequate sports equipment for our 

students. We believe that access to proper equipment is essential for our students to engage in 

sports and improve their skills. Therefore, we are reaching out to local businesses and 

community members for support. 

We would greatly appreciate any donations of sports equipment, including but not limited to: 

• Basketballs 

• Soccer balls 

• Volleyballs 

• Baseball gear 

• Track and field equipment 

Your generous contribution would not only enhance our sports program but also promote a 

healthy lifestyle and the importance of teamwork among our students. All donations are tax-

deductible, and we will ensure that your contribution is recognized in our school community. 

Thank you for considering our request. We would be happy to discuss this further and answer 

any questions you may have. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 

We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[School's Name] 

[School's Address] 


