
Request for Donation to Enhance School 

Library 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School/Organization Name] 

[Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We hope this letter finds you well. As part of our ongoing efforts to enhance the educational 

experiences of our students, we are reaching out to seek your support for our school library. 

Our library is a vital resource for fostering a love of reading and learning among our students. 

However, to continue to provide quality materials and resources, we must update our collections 

and improve our facilities. 

We are planning to [briefly describe any specific enhancement plans, e.g., purchasing new 

books, upgrading technology, etc.]. This initiative aims to provide our students with access to a 

diverse range of literature and learning tools that are essential for their academic growth. 

We kindly request your support through a donation to help us achieve our goal. Any amount you 

can contribute will make a significant difference in enhancing the resources available to our 

students. 

Thank you for considering our request. We would be grateful for the opportunity to discuss this 

with you further and explore ways in which you can support our mission. 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Organization Name] 

[Your Contact Information] 


