
Donation Request for School Field Trips 

Date: [Insert Date] 

[Your Name] 

[Your Position/Title] 

[School/Organization Name] 

[School Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [School/Organization Name], 

where we strive to provide our students with enriching educational experiences. As part of our 

curriculum, we organize field trips that help broaden our students' understanding of various 

subjects in real-world settings. 

We are excited to announce that we are planning a field trip to [Destination] on [Date]. This trip 

presents a wonderful opportunity for our students to [briefly explain the educational importance 

of the trip]. However, as you may know, organizing such outings can incur significant costs, 

including transportation, entry fees, and material expenses. 

Therefore, we kindly request your support in helping us make this field trip possible through a 

financial donation. Your generous contribution will not only assist in covering the expenses but 

also demonstrates your commitment to supporting local education and inspiring young minds. 

We greatly appreciate any support you can provide and are happy to acknowledge your 

generosity in our school newsletters, social media posts, and event programs. If you have any 

questions or would like further details, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering our request. Together, we can make a positive impact on our students' 

educational journeys. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[School/Organization Name] 


