
Donation Request for Educational Supplies 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], which is 

dedicated to providing quality education to children in our community. We believe that every 

child deserves access to the necessary educational supplies to facilitate their learning. 

Currently, we are seeking generous donations of educational supplies, including but not limited 

to:  

- Notebooks  

- Pens and pencils  

- Art supplies  

- Textbooks  

- Educational games and materials 

Your support will help us to equip the schools in our area with the essential supplies needed to 

enhance the educational experience for numerous students. We would greatly appreciate any 

contribution you could provide, no matter how small. 

Thank you for considering our request. We would be happy to discuss this matter further and 

answer any questions you may have. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for your time and support. 

Sincerely,  

[Your Name]  



[Your Position]  

[Your Organization] 


