
Invoice System Integration Update 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Update on Invoice System Integration 

Dear [Recipient Name], 

We are pleased to provide you with an update regarding the integration of our new invoice 

system. As of today, we have successfully completed the following milestones: 

• Data Migration: Completed all necessary data migration tasks. 

• System Testing: Conducted thorough testing to ensure system functionality. 

• Training: Provided training sessions for the team on the new system. 

Moving forward, we are focusing on: 

• Finalizing user feedback and making necessary adjustments. 

• Implementing the go-live plan by [insert date]. 

• Continuous support and troubleshooting post-launch. 

We appreciate your support and cooperation throughout this process. Should you have any 

questions or require further assistance, please do not hesitate to reach out. 

Thank you for your attention. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Contact Information] 


