
Invoice Delivery Confirmation 

Date: [Insert Date] 

To: [Client Name] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

We hope this message finds you well. This letter serves as confirmation that your invoice 

#[Invoice Number] has been generated and is being sent to you. The details of the invoice are as 

follows: 

• Invoice Date: [Invoice Date] 

• Total Amount Due: [Total Amount] 

• Due Date: [Due Date] 

You can access your invoice by clicking the link below: 

View Invoice 

Thank you for your prompt attention to this matter. Should you have any questions or require 

further assistance, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 

%5bInvoice%20Link%5d

