Invoice Request for Repair Services

Date: [Insert Date]
To: [Service Provider's Name]
[Service Provider's Address]
[City, State, Zip Code]
Dear [Service Provider's Contact Name],
| hope this message finds you well. | am writing to formally request an invoice for the recent
repair services provided at [Location or Description of the Service]. The services were completed
on [Date of Service] and we are eager to finalize the payment process.
For your reference, the details of the services provided are as follows:
o Description of Service: [Description]
o Service Date: [Service Date]
o Total Amount: [Estimated Amount if known]
Please send the invoice to the following address:
[Your Name]
[Your Company Name]
[Your Address]
[City, State, Zip Code]
Thank you for your prompt attention to this matter. If you have any questions or need further
information, please do not hesitate to contact me at [Your Phone Number] or [Your Email
Address].
Best regards,
[Your Name]

[Your Job Title]

[Your Company Name]



