
Invoice Request for Rental Payment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Landlord's Name] 

[Landlord's Address] 

[City, State, Zip Code] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally request an invoice for my upcoming 

rental payment for the property located at [Property Address]. 

The due date for the rent payment is [Insert Due Date]. Having an official invoice will assist me 

in ensuring the payment is processed accurately and on time. 

Thank you for your attention to this matter. Please let me know if you need any further 

information. 

Sincerely, 

[Your Name] 


