Transaction Agreement

Date: [Insert Date]

From: [Your Name]

Address: [Your Address]

To: [Recipient’s Name]
Address: [Recipient’'s Address]
Dear [Recipient's Name],

This letter serves as a formal agreement pertaining to the transaction details between [Your
Name] and [Recipient's Name]. Below are the specifics of the transaction:

Transaction Type: [Type of Transaction]
Transaction Amount: [Amount]

Payment Method: [Payment Method]
Transaction Date: [Date]

Delivery Details: [Delivery Method and Timeline]

Both parties agree to the terms outlined above. Please sign below to confirm acceptance of this
agreement.

Sincerely,

[Your Signature]
[Your Printed Name]
Agreed and Accepted:
[Recipient's Signature]

[Recipient's Printed Name]



