
Invoice Creation for New Client 

Dear [Client's Name], 

We are excited to welcome you as our new client. As part of our engagement, we have created 

your first invoice reflecting the services we will be providing. 

Invoice Details 

Invoice Number: [Invoice Number] 

Date: [Invoice Date] 

Due Date: [Due Date] 

Service Description 

[Description of Services Provided] 

Total Amount Due 

$[Total Amount] 

We appreciate your trust in us and look forward to a successful partnership. Please find the 

invoice attached for your review. 

If you have any questions regarding the invoice or our services, please do not hesitate to contact 

us. 

Thank you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


