
Quarterly Billing Cycle Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to confirm the upcoming quarterly billing 

cycle for your account with us. 

Your next billing cycle will commence on [Start Date] and will end on [End Date]. The amount 

due for this billing period will be [Amount Due]. 

We appreciate your timely payments and continued partnership. Should you have any questions 

regarding your bill or account, please do not hesitate to contact us at [Contact Information]. 

Thank you for choosing [Your Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Contact Information] 


