
Rapid Payment Facilitation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the facilitation of a rapid 

payment for the recent invoice [Invoice Number], dated [Invoice Date], in the amount of 

[Invoice Amount]. 

Due to [brief explanation of urgency, e.g., cash flow needs, project timelines], it is crucial that 

this payment is processed as soon as possible. Prompt processing of this payment will help us 

maintain our schedule and meet our ongoing commitments. 

Please let me know if any additional documentation or information is required to expedite this 

request. 

Thank you for your attention to this matter. I appreciate your support and look forward to your 

prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


