
Support Letter for Invoice Number 

Verification 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to confirm our request for assistance with the verification of invoice number [Insert 

Invoice Number]. 

Details of the Invoice: 

• Invoice Amount: [Insert Amount] 

• Invoice Date: [Insert Invoice Date] 

• Vendor Name: [Insert Vendor Name] 

• Description of Services: [Insert Description] 

We appreciate your prompt attention to this matter and look forward to your assistance in 

verifying the aforementioned invoice. 

If you require further information, please do not hesitate to contact me at [Insert Your Contact 

Information]. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 


