
Invoice 

Date: [Insert Date] 

Invoice Number: [Insert Invoice Number] 

From: 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

To: 

[Client's Name] 

[Client's Address] 

[City, State, Zip] 

Dear [Client's Name], 

Thank you for choosing [Your Company Name]. We appreciate your business and are pleased to 

provide you with the following complimentary services/products: 

Description Quantity Unit Price Total 

[Service/Product Name] [Quantity] $[Unit Price] $[Total] 

Total Amount Due: $0.00 

We hope you find our services satisfactory. If you have any questions, please do not hesitate to 

contact us at [Your Phone Number] or [Your Email Address]. 

Thank you once again for your business! 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


