
Subject: Request for Consolidated Account 

Statement 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a consolidated account 

statement for my accounts held with [Bank/Institution Name]. My account details are as follows: 

• Account Holder Name: [Your Name] 

• Account Number(s): [Account Number 1, Account Number 2, etc.] 

• Period Requested: [Start Date] to [End Date] 

This consolidated statement is crucial for my financial records and planning. I kindly ask for 

your assistance in processing this request at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


