
Invoice Request for Service Compensation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an invoice for the services 

rendered on [Insert Date of Service]. As per our agreement, the total amount due for the service 

compensation is [Insert Amount]. 

Please send the invoice to my attention at your earliest convenience. Should you require any 

additional information or documentation regarding the services provided, do not hesitate to ask. 

Thank you for your prompt attention to this matter. I look forward to your swift response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


