
Letter of Request for Exemption from 

International Trade Embargo 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request an exemption from the current international trade embargo 

imposed on [specific country/region]. As [your position, e.g., a business owner, a representative 

of an organization], I believe that our operation plays a crucial role in [describe importance or 

impact, e.g., humanitarian aid, economic development]. 

We are seeking to [describe what you wish to do, e.g., send medical supplies, provide food 

assistance] that would greatly benefit [specific group or population affected]. The embargo has 

made it challenging to [explain how it affects your ability to perform actions]. 

We have taken all necessary precautions to ensure compliance with other regulations and 

international laws, and we are committed to [describe any efforts to adhere to legal standards, 

promote transparency, etc.]. Enclosed are the relevant documents supporting our request. 

We kindly ask for your consideration of our request for exemption and look forward to the 

opportunity to contribute positively under the necessary guidelines. Thank you for considering 

our plea. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization, if applicable] 


