Response to Invoice Inquiry

Dear [Recipient's Name],

Thank you for reaching out regarding your invoice inquiry dated [Invoice Date]. We appreciate
your prompt communication.

We have reviewed your request and would like to provide the following information:

e Invoice Number: [Invoice Number]
e Invoice Amount: [Invoice Amount]
e Due Date: [Due Date]
o Status: [Status of the Invoice]

If you have any further questions or need additional assistance, please do not hesitate to contact
us.

Thank you for your continued partnership.
Best regards,

[Your Name]

[Your Title]

[Your Company Name]
[Your Contact Information]



