
Agenda Preparation for Partners' Strategy 

Meeting 

Date: [Insert Date] 

To: [Partner Names/Organizations] 

From: [Your Name/Organization] 

Subject: Agenda for Upcoming Strategy Meeting 

Dear Partners, 

I hope this message finds you well. As we prepare for our upcoming strategy meeting scheduled 

for [Insert Date] at [Insert Location/Platform], I would like to request your input on the agenda 

items. 

Proposed Agenda: 

• Welcome and Introductions 

• Review of Previous Meeting Minutes 

• Current Market Trends and Innovations 

• Strategic Planning Session 

• Open Discussion 

• Next Steps and Action Items 

Please feel free to suggest any additional topics you would like to include in the agenda or any 

changes to the proposed items. We aim to ensure that our discussion is comprehensive and 

beneficial for all parties involved. 

Please reply with your suggestions by [Insert Deadline]. Thank you for your cooperation and 

commitment to our partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


