
Invoice Submission Acknowledgment 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Company Name] 

[Recipient Address] 

Dear [Recipient Name], 

We would like to acknowledge the receipt of your invoice #[Invoice Number] submitted on 

[Submission Date]. 

Your submission is currently being processed, and we will ensure that it is reviewed promptly. 

If you have any questions, please do not hesitate to reach out to us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


