
Invoice Update Notification 

Dear [Recipient's Name], 

We are writing to inform you that an update has been made to your invoice #[Invoice Number] 

due to a payment return. As of [Date], we have received notification from our payment processor 

that the payment for this invoice could not be completed. 

Details of the invoice are as follows: 

• Invoice Number: [Invoice Number] 

• Invoice Amount: [Invoice Amount] 

• Original Payment Date: [Original Payment Date] 

• Status: Payment Returned 

Please review the situation and arrange for an alternative payment method at your earliest 

convenience. Should you have any questions or require further assistance, do not hesitate to 

contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


