
Invitation to Discuss Early Payment Discount 

Arrangements 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to formally invite you to discuss potential 

early payment discount arrangements that could benefit both our organizations. 

At [Your Company Name], we are always looking for ways to enhance our partnership and 

streamline our financial processes. We believe that discussing early payment options could lead 

to mutually advantageous terms. 

We propose meeting on [Suggested Date] at [Suggested Time]. This meeting can be conducted 

via [Zoom/Teams/other platform] or in person at your convenience. 

Please let us know your availability, and feel free to suggest any alternative times that may work 

better for you. 

Thank you for considering this opportunity. We look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Contact Information] 


