
Invoice Installment Notification 

Dear [Recipient's Name], 

We hope this message finds you well. This is a notification regarding your scheduled invoice 

installments with us. 

Your invoice details are as follows: 

• Invoice Number: [Invoice Number] 

• Total Amount: [Total Amount] 

• First Installment Date: [First Installment Date] 

• Installment Amount: [Installment Amount] 

• Number of Installments: [Number of Installments] 

Please ensure that the first installment is paid by the due date to avoid any late fees. Subsequent 

installments will be automatically scheduled as per the agreed terms. 

If you have any questions or require further assistance, please do not hesitate to contact us. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


