
Advance Payment Invoice 

From: 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: 

[Client's Company Name] 

[Client's Company Address] 

[City, State, Zip Code] 

Date: [Invoice Date] 

Invoice Number: [Invoice Number] 

Invoice Details 

Contract Number: [Contract Number] 

Description: Advance payment for the fulfillment of the contract as per the agreement dated 

[Contract Date]. 

Item Description Amount 

Advance Payment for Contract Fulfillment [Amount] 

Total Amount Due: [Total Amount] 

Please make the payment to the following account: 

Bank Name: [Bank Name] 

Account Name: [Account Name] 



Account Number: [Account Number] 

Thank you for your prompt attention to this matter. If you have any questions, please feel free to 

contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


