
Inquiry Regarding Non-Profit Loan Program 

Options 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [your position] at [Your 

Organization]. We are currently exploring funding options to support our initiatives in [briefly 

describe your organization's mission or project]. 

We are particularly interested in understanding the non-profit loan programs available through 

your organization. Could you please provide us with information regarding: 

• The types of loan programs offered 

• Eligibility criteria 

• Application process and timeline 

• Interest rates and repayment terms 

We appreciate your assistance and look forward to your prompt response. 



Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


