
Funding Application Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing on behalf of [Your Organization], a non-profit organization dedicated to [briefly 

describe your mission and goals]. We are seeking funding opportunities to support our initiatives 

aimed at [describe the specific project or program you need funding for]. 

Since our establishment in [Year], we have successfully [mention key achievements or 

programs]. Our efforts have helped [describe the impact of your work on the community or 

target group]. However, to expand our reach and enhance our services, we require additional 

financial support. 

The funding will be utilized for [break down the use of funds, e.g., program development, 

operational costs, outreach activities]. We are committed to ensuring transparency and 

accountability in the use of these funds, and we would be happy to provide periodic updates and 

reports to our funding partners. 

We believe that a partnership with [Funding Organization's Name] would be mutually beneficial, 

and together we can [mention a shared goal/outcome]. I have attached our project proposal along 

with the necessary documentation for your review. 

Thank you for considering our application. I am looking forward to the opportunity to discuss 

this further and explore how we can work together to make a difference in our community. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 


