
Inquiry Regarding Charitable Loan Terms 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Recipient Name] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization/Project Name], 

a community-focused initiative aimed at [brief description of the project and its goals]. We are in 

the process of exploring funding options to support our mission and would like to inquire about 

the terms of any charitable loans your organization may offer for community projects. 

Specifically, we would appreciate information on the following: 

• Eligibility criteria for charitable loans 

• Interest rates and repayment terms 

• Application process and required documentation 

• Any additional fees or conditions 

We believe that [Your Organization/Project Name] aligns with your organization's mission of 

[insert link to the recipient's mission/values], and we are eager to collaborate to make a positive 

impact in our community. 

Thank you for considering our inquiry. We look forward to your prompt response. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Your Organization] 


